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€) The hearing procedures to be followed, including the right to be assisted by
counsel (at the student/parent/guardian’s expense), the right to bring evidence
and the right to question witnesses; and

f) The procedure for establishing a date, time and place of the hearing.

6. The decision by the CALC Student Affairs Committee regarding dismissal of a
student isfinal. However, any student not receiving due process as set forth above
may appea any procedural deficiencies to the CALC Management Board within
three days of the receipt of notification of dismissal. Representatives of the CALC
Management Board will review the due process procedures granted the student and
determine if a hearing or other action is warranted. Notification of the CALC
Management Board’s determination will be made in writing to the student and
parents/guardians.

Disciplinary Actions for Off-campus I ncidents
When a student has committed an offense representing a violation of law or of the
Code of Conduct during the time the student is not subject to the jurisdiction of the
school, the student shall be subject to disciplinary action under any or al of the
following conditions.
The student has been formally charged by a prosecuting authority with a felony
or adelinquent act that would be classified as afelony if committed by an adult.
The student admits committing the offense.
There is reasonable evidence to support commission of the offense by the
student and the commission of the offense reasonably indicates that the student’s
continued presence at the school represents a threat or danger to the hedlth,
welfare, or safety of other students, school personnel, or guests of the schooal.

STUDENT DETENTION, SEARCH, AND SEIZURE:

Students are subject to a search of their person, possessions, and/or vehicle if school
personnel have reasonable suspicion that they are in possession of illegal materials or
other forms of contraband. The use of metal detection devices or electronic
surveillance equipment may be employed. CALC administrative staff may temporarily
detain and question a student under circumstances which reasonably indicate that such
student has committed, is committing, or is about to commit a violation of law or of
school policy. No student shall be temporarily detained longer than is reasonably
necessary. Such temporary detention will not extend beyond the place where it was
first enacted or the immediate vicinity thereof.

If at any time after the onset of the temporary detention, a reasonable suspicion arises
that the detained student is concealing or has concealed a firearm, weapon or stolen or
illegal property on his’her person or within his/her automobile or other storage space, a
member of the administrative staff may search the temporarily detained student, his/her
automobile or other storage space for the purpose of disclosing the presence of
suspected property.
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If the search reveals a firearm, weapon or stolen or illegal property, such firearms,
weapons or property shall be seized and, when appropriate, turned over to law
enforcement authorities.

Student storage spaces provided by the school are the property of the school. As such
they are subject to search by school authorities at any time.

RELATED CONSIDERATIONS:

a)  For purposes of this Code of Conduct, school policies include all policies,
procedures, regulations and guidelines of the Clark Advanced Learning Center
and Indian River State College as approved by the governing board and/or
appropriate administrative entity.

b)  For purposes of this Code of Conduct, the term “school” encompasses both the
CALC and IRSC. If there is a conflict between this document and the College
Catalog or related documents, this document will prevail.

c) If there is any conflict between this document and State or Federal law, the State
or Federal law will prevail.

d) Disciplinary actions are subject to the due process procedures set forth in this
Code of Conduct. IRSC grievance procedures are not applicable to the CALC
unless specifically stated otherwise.

e)  Copies of this document will be distributed to all students and parents/guardians
upon initial enrollment in the CALC and annually thereafter. Additions or
changes will be prominently displayed in the CALC Office and/or distributed to
parents/guardians and students as appropriate.

f)  Certain instances of misconduct and disciplinary action may require the
involvement of law enforcement agencies.

g) Disciplinary actions and procedures for Exceptional Student Education (ESE)
students will parallel those detailed in the preceding sections except where
additional or different processes are required by State or Federal law.
Specifically, all disciplinary actions and procedures for ESE students, including
appropriate participation by the Individual Education Plan Team, shall comply
with Chapter 6A-6 of Florida State Board of Education Rules, The Florida
School Code, Section 504 of the Rehabilitation Act of 1973, and the Individuals
with Disabilities Act (IDEA).

h) In accordance with Florida Statute, violent or disruptive students may be
assigned to an alternative education program, in which case the Executive
Director will coordinate with Martin County School District regarding the
eligibility of the student for such assignment.

1) In accordance with Florida Statute, the CALC will honor orders of expulsion
issued by another School Board.
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STUDENT SAFETY AND SECURITY POLICIES

It is the intent of the Clark Advanced Learning Center (CALC) to provide an environment that is safe,
drug free, and conducive to learning. For this purpose, the following Safety and Security policies and
procedures have been established.

Accidents:

In case of accidents or other incidents involving serious injury or illness, emergency
services will be contacted immediately and the parent/guardian will be notified as soon
as possible. In non-emergency cases, parents/guardians will be contacted to determine
an appropriate course of action.

Emergency Procedures:

In a severe weather alert or other emergency requiring the school and/or college mid-

day closing between 7:50 a.m. and 3:00 p.m., the following procedures will apply.

1. Students who are in the CALC at the time of the emergency will remain in this
facility unless directed by a college/school official to do otherwise. Students
who are in another building on campus will return directly to the CALC unless
directed to do otherwise by a college/school official.

2. If classes are cancelled, faculty members will instruct CALC students to return
directly to the CALC facility, unless a college/school official directs otherwise.

3. Unless directed otherwise by a college/school official, students on campus at the

time of the emergency must return to the CALC prior to leaving campus.

Students will sign in upon returning to the CALC

The Executive Director or designee will use the daily attendance records to

account for each student on campus at the time of the emergency.

6. Students who drive to school will be allowed to call parents/guardians to verify
permission to leave campus. If unable to reach a parent/guardian directly,
students who drive their own vehicles will be allowed to leave campus after
signing out if the nature of the emergency does not place students in immediate
danger.

7. Students who do not drive to school will remain in the CALC or other
designated place of safety until parents/guardians are contacted and transported
is arranged.

8. The Executive Director/designee will use the emergency contact phone process
to notify parents/guardians to pick up students or to make other arrangements for
their child. Note: To ensure smooth communication in emergencies,
parents/guardians should notify the CALC office of any change in home,
work, and/or emergency contact telephone numbers as soon as possible.

9. CALC staff will remain on duty until arrangements are made for all students or
until dismissed by the Executive Director.

ok~

If telephones are working, the CALC office will disseminate the most current information on
closure, as well as other related instructions for students. If electricity is available, television and
radio broadcasts will detail closing instructions and the IRSC website www.IRSC.edu /WQCS
88.9 FM will disseminate current information.
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Tropical Storm/Hurricane Closure Guidelines:

In case of a weather-related emergency, the CALC and IRSC will closely coordinate
actions, based on information available from Local, Regional, State, and National
emergency management resources. The CALC will observe the following guidelines
regarding closure during such circumstances.

1. The CALC will close when warranted by “Hurricane Warning” status by the
National Hurricane Center as confirmed by the Local Emergency Management
Centers.

2.  The CALC will remain closed as needed throughout the hurricane/tropical storm
event.

3. If the CALC or college suffers damage, the closure period will be extended daily

as required to make necessary repairs and will re-open as soon as possible. If an

extended period of time is necessary for repairs, arrangements will be made for
alternate instructional sites.

When the CALC is closed, all school-related events are cancelled.

The CALC will work with IRSC’s Institutional Advancement Office to

coordinate closure information and status reports with the local radio and

television stations.

6. In the event of a mid-day closure, every attempt will be made to adjust bus
transportation schedules accordingly. Parents/guardians should be prepared to
assist in transporting their child in emergency situations. No students will be
allowed to remain at the CALC or IRSC during a period of closure.

ok~
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Appendix A

LAPTOP COMPUTER USE AGREEMENT

In the interests of furthering the educational goals of the Clark Advanced Learning Center (CALC) and
its students, the CALC will make available for use by the student one (1) Laptop Computer (laptop)
while the student is enrolled in the CALC. All students regardless if equipment was issued by CALC
are subject to the network and internet usage terms of this agreement.

The laptop is intended for educational purposes and will be issued upon the student’s and
parent/guardian’s signed acceptance of the terms of this Laptop Computer Use Agreement and the
CALC Student Code of Conduct.

The Computer Use Agreement (Agreement) is made by and between the Clark Advanced Learning
Center (CALC), and

Student Student Identification Number

Parent/Guardian
Terms of Use

1. The Clark Advanced Learning Center will provide for computer repairs resulting from a software
or hardware malfunction.

2. Students and parents/guardians will be liable for replacement cost of lost or stolen equipment.
Replacement cost of a laptop is $1477.

3. Students will be liable for physical damage to the laptop and peripheral equipment, up to $1477.
Care of Equipment

The student will exercise all due and reasonable care in handling and use of said equipment and agrees
to return the equipment in good condition if the student is no longer registered in the CALC. The CALC
accepts and acknowledges reasonable and normal wear and depreciation in value of the laptop. The
student and parent/guardian will be responsible for damages when:

a) The student’s negligent use or misuse causes damage to the laptop.

b) The damage to the laptop is intentional or accidental.

¢) The damage, depreciation, or wear and tear is outside the terms of this Agreement.
d) The laptop and/or peripheral equipment is lost or stolen.

Students and parents/guardians agree to pay for any reasonable cost of repair or replacement of

the equipment caused by the user's lack of care, negligence (resulting in damage or theft) or
misuse. Initial
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Loss Limit

Unless otherwise specified in this agreement, the maximum loss incurred by the student for a lost,
stolen, or damaged laptop is $1477.

Lost or Stolen Laptop

The student is responsible for safeguarding his or her assigned laptop. If the laptop is lost or stolen, a
report must be filed with the CALC Executive Director or Assistant Director within 48 hours of the time
the laptop is lost or stolen, so that appropriate law enforcement authorities can be notified.. If the loss
cannot be recovered, the student and parents/guardians are liable to the school for the value of the
missing laptop up to $1477. The CALC reserves the right not to re-issue a laptop to a student whose
assigned laptop is lost, stolen, or damaged beyond normal wear and tear.

Rules of Use

Use of computer and network resources is a privilege, not a right. Treat this privilege with care.

Students can expect their computers and laptops to be periodically inspected and monitored for
appropriate usage.

The student shall abide by the CALC’s Acceptable Use Policies as outlined in the Student Code of

Conduct. Unacceptable uses include, but are not limited to, the following:

a) Using profanity, obscenity or other language that may be offensive or abusive to another person
b) Copying personal communications to others without the original author’s permission

c) Copying software or other copyright protected material in violation of copyright law.

d) Harassing another individual.

e) Use of any computer or program in a manner other than that which was intended.

f) Unauthorized installation of software including downloads (i.e., Napster, Morpheus, games, etc.)

or modification of the laptop.
9) Using network access to alter or destroy information belonging to others.

h) Spreading computer viruses deliberately or by importing files from unknown sources.

)} Using the network to attempt to disrupt CALC/IRCC/MCSD business or educational
activities

)} Using the network for any illegal activity or private business purposes.

k) Computer “hacking” activities are expressly prohibited. Individuals must not attempt to

undermine the security or the integrity of computing systems or networks and must not attempt
to gain unauthorized access.

)} Users may not use any computer program or device to intercept or decode passwords or similar
access control information.

m) All network users must comply with **Jeffrey Johnston Stand Up for All Students Act™
prohibiting bullying and harassment of any student or employee of a public K-12 educational
institution. Florida law Section 1006.147 proscribes bullying and harassment in Florida's K-12
public educational institutions; in any educational program or activity conducted by an
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educational institution; or through the use of data or software accessed by a computer, computer
system, or computer network of a K-12 public educational institution. Hence, using the school
e-mail network, even while at home, to bully or harass other students is prohibited by this Florida
law. The law expressly defines "bullying™ as the act of systematically or chronologically
inflicting physical harm or emotional distress on a student.

n) Internet Safety Policy -students must also comply with the CALC internet safety policy and
technology protection. Internet safety policy includes technology protection measures to block
and filter Internet access to material deemed (a) obscene, (b) harmful to minors, or (c) poses a
disruption to the learning environment. It is expressly prohibited to circumvent internet filtering
including so-called “hacking,”

Inappropriate use as outlined above will result in an informal or formal disciplinary action, depending on
the severity of the infraction. Disciplinary measures may include, but are not limited to, loss of laptop
and/or system access privileges.

The CALC reserves the right not to reissue a laptop to a student whose laptop was stolen, damaged, or
misused.

License Agreements

The CALC is the sole owner of the software included with the laptop. Any copying, modification,
merging, or distribution of the software by the student, including the written documentation, is
prohibited. The student is responsible for complying with any and all hardware, software, and service
provider licensing agreements, terms of use, and applicable state and federal copyright and other
intellectual property protections. Violation of any such licenses, terms or laws shall constitute a
violation of this agreement and the student may be subject to disciplinary action.

Termination of Agreement
Termination of this agreement shall occur automatically under any or all of the following circumstances:

a) When the student is not registered in the CALC.

b) Breach of the terms of this agreement or other CALC policies.

¢) Upon notice of termination to the student from the CALC, with or without cause.
d) At the conclusion of the school year.

Upon such termination, the student shall return the laptop and all associated equipment and software to
the CALC Office within 48 hours from the student’s last class period.

Notice of School Rights

The Student has no ownership, interest in, and no right to title in the laptop. The CALC is the equitable
owner of the laptop and as such will enforce its rights vigorously through all means civil and criminal.
The CALC reserves the right to reclaim possession of the laptop at any time without requirement to state
cause. Students who are in material breach of the agreement and/or who deny any of the CALC’s
ownership rights to the laptop may be subject to disciplinary action, including referral for possible civil
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action or prosecution for theft under Florida’s Statutes. Notice of these civil and criminal remedies will
be sent to any student in violation of the agreement prior to action being taken, but the failure to give
such notice shall not impair or limit the CALC’s rights.

Indemnification

Student and parent/guardian agree to reimburse and hold the CALC harmless from and against any and
all liabilities, costs, collection costs, and damages (including attorney fees), which arise out of or relate
in any way to the use of, misuse of, or failure to return the laptop equipment or software by the student
or others.

Modifications, Upgrades & Repairs

The Student shall not modify, upgrade, or attempt repairs to the laptop or its installed software without
the express written permission of the CALC. Any modifications, upgrades, or repairs made shall
become the property of the CALC. Any damage to the laptop, or other requirement for modification,
upgrading, or repair shall be promptly brought to the attention of the CALC. The student and
parent/guardian is responsible for the cost of any modifications, upgrades or repairs to the laptop or its
installed software where it is required as a result of the student’s misuse, negligence or intentional
conduct, or other acts or omissions in violation of the agreement. Any required software will be
installed by authorized CALC personnel.

Term of the Agreement

This agreement is effective as of the date the equipment is received and the receipt form is signed by the
student and parent/guardian.

This agreement will terminate on May 29, 2010, unless terminated earlier or extended by written
agreement.

By my signature, | hereby acknowledge that | have reviewed, understand and will abide by the terms of
this agreement.

Student Signature Date

Parent/Guardian Signature Date
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Delivery and Acceptance

0 By my signature below, | authorize my student to verify receipt and condition of the equipment.

(Actual receipt will be confirmed by the addition of the student’s signature.)

| hereby acknowledge receipt of the laptop, and peripheral equipment and software listed below,
in good condition and working order and verify the correctness of the serial number and school
barcode number as stated. In the event the student is no longer registered in the CALC, the
laptop, and all associated equipment and software listed, must be returned to the CALC within
48 hours from the student’s last class.

By signing this form and acknowledging receipt of the LAPTOP, the USER accepts full
responsibility for all expenses due to damages and/or loss as defined by this Agreement.

Parent/Guardian Signature

Student Signature

Date

Date

Equipment Received (total value up to $2,000)

For office use only. Check computer issued.

J1.One (1)

Asset tag

Serial Number

2. Power Supply 65 Watt / 90 Watt
3. Carrying Case

laptop

Notes:
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Appendix B

STUDENT CODE OF CONDUCT AGREEMENT

This Student Code of Conduct has been adopted by the Clark Advanced Learning Center to help your
son/daughter gain the greatest possible benefit from his/her high school experience. Parents/guardians
can be held responsible for the actions of their children and are strongly encouraged to become involved
in their children’s education. Parents/guardians should take special notice of the attendance section of
this code as well as the suspension and dismissal provisions.

The school needs your assistance and cooperation. We request that you read and discuss this important
document with your son/daughter. Your signature is required on this Acknowledgement Form and
should be returned to school within three days. This form will be kept on file.

A parent or student's signature on this form does not indicate agreement or disagreement with the
Student Code of Conduct. It is simply an acknowledgement that you have received a copy of the Code,
are aware of its contents and understand that it is applicable to all CALC students.

We have read and understand the Clark Advanced Learning Center’s Student Code of Conduct. We
understand our responsibilities and agree to abide by the Code.

Print Student Name

Student Signature Date

Print Parent/Guardian Name

Parent/Guardian Signature Date

(If you are unable to acknowledge this statement, please schedule an immediate conference with the
Executive Director. Thank you.)
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